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	Job Title:
	Caretaker
	Reports to:
	Residential Services Director 

	Department:
	Residential Services
	FLSA Class:
	Non-Exempt

	Position Type:
	Part-time

	Travel:
	5%

	Starting Salary
	$17/hr.
	
	












SUMMARY: 
The Caretaker is committed to serving those in need. This position will oversee and be responsible for the care and maintenance of designated site(s) and will show care and concern to residents and visitors. 

SPECIFIC RESPONSIBILITIES: 
The Caretaker will:
· Greet and monitor those persons who are visiting the property
· Ensure that only residents are staying overnight
· Responsible for documenting building activities on staff log (minimum hourly)
· Defuse/resolve inappropriate behavior, enforce all rules, including reporting violations and/or contacting the on-call staff person as appropriate
· Clean designated areas of the New Bethany Shelter, SRO, and Wyandotte Apartments as needed
· Oversee resident chores and inspect resident “common areas”
· Be responsible for ensuring that all areas inside and around the property are kept safe and free from hazard
· Be responsible for identifying any building problems and reporting them to his/her Supervisor
· Perform other duties as assigned by his/her Supervisor

SUPERVISORY RESPONSIBILITIES:
The Caretaker has no supervisory responsibilities. 

COMPETENCIES:
The candidate must have proficiency in all of the following:
· New Bethany, Inc. affirms the value of a High School or General Equivalency Diploma and urges all employees to achieve this minimum educational level. 
· Employee must be 18 years or older.
· Employee may not have an Indicated or Founded Child Abuse Offense.

If interested, please send a cover letter and resume directly to Veronne Demesyeux, Associate Executive Director, at vdemesyeux@newbethany.org.
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